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Office 365 Local File Store

By Peter Baker, using slides 6-15 & video produced by Ms K Baker



Office 365 save to local Drive

Articles:
How to undo OneDrive Backup and restore your personal files to 
your Windows 11 PC | ZDNET
Ensure your files are copied from One drive back to local my 
documents. Leave onedrive disconnected for weeks before deletion-
just in case

Turn off, disable, or uninstall OneDrive - Microsoft Support

https://www.zdnet.com/article/how-to-undo-onedrive-backup-and-restore-your-personal-files-to-your-windows-11-pc/
https://www.zdnet.com/article/how-to-undo-onedrive-backup-and-restore-your-personal-files-to-your-windows-11-pc/
https://www.zdnet.com/article/how-to-undo-onedrive-backup-and-restore-your-personal-files-to-your-windows-11-pc/
https://support.microsoft.com/en-us/office/turn-off-disable-or-uninstall-onedrive-f32a17ce-3336-40fe-9c38-6efb09f944b0
https://support.microsoft.com/en-us/office/turn-off-disable-or-uninstall-onedrive-f32a17ce-3336-40fe-9c38-6efb09f944b0
https://support.microsoft.com/en-us/office/turn-off-disable-or-uninstall-onedrive-f32a17ce-3336-40fe-9c38-6efb09f944b0


Open up Office desktop apps (Word, Excel & 
Powerpoint)  and go 
File>Options>Save and review green highlight settings



One Drive or Backup

• One Drive is a good automatic 
duplicate offsite store of your 
documents.

• 1 Terabyte comes with Office 365 
for $159/annum.

• Downside: documents are on PC 
and the web, low risk of hacking, 
low risk of loss of web data.

• Local File corruption could move 
from local to One drive copies 
before you notice - a low risk.

• Local storage of documents
• You need to manage backup, 

including offsite with your time 
and costs.

• 2x 1Terabyte SSD approx $325
2x 500Gbyte SSD approx $160

• Gold standard is Parent, child 
and live copy of data. Need to 
backup and rotate off site 
regularly- discipline needed

• File loss/corruption needs parent  
and child to be overwritten before 
loss is permanent - a low risk.



Speech to Text Assist for Hearing Loss
Applications 

Apple  app    iphone/Ipad NALscribe
Android app phone/ tablet Google Live Transcribe
Extra reading Be connected Accessibility apps:

https://beconnected.esafety.gov.au/topic-library?catalog_fts=speech%20to%20text&orderbykey=score&itemstyle=narrow
Typical use scenarios:

At Home     at a café   Commercial or interview



Links free speech to text software websites
NALscribe – NAL /
 https://www.nal.gov.au/nal_products/nalscribe

Live Transcribe & Notification - Apps on Google Play 
https://play.google.com/store/apps/details?id=com.google.audio.hearing.visua
lization.accessibility.scribe&hl=en-US

Karen’s  Video on iPhone NALScribe software

https://www.nal.gov.au/nal_products/nalscribe/
https://www.nal.gov.au/nal_products/nalscribe/
https://www.nal.gov.au/nal_products/nalscribe/
https://www.nal.gov.au/nal_products/nalscribe/
https://play.google.com/store/apps/details?id=com.google.audio.hearing.visualization.accessibility.scribe&hl=en-US
https://play.google.com/store/apps/details?id=com.google.audio.hearing.visualization.accessibility.scribe&hl=en-US
https://play.google.com/store/apps/details?id=com.google.audio.hearing.visualization.accessibility.scribe&hl=en-US
https://play.google.com/store/apps/details?id=com.google.audio.hearing.visualization.accessibility.scribe&hl=en-US
https://play.google.com/store/apps/details?id=com.google.audio.hearing.visualization.accessibility.scribe&hl=en-US
https://play.google.com/store/apps/details?id=com.google.audio.hearing.visualization.accessibility.scribe&hl=en-US
https://play.google.com/store/apps/details?id=com.google.audio.hearing.visualization.accessibility.scribe&hl=en-US
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