Speech to Text &
Office 365 Local File Store

By Peter Baker, using slides 6-15 & video produced by Ms K Baker



Office 365 save to local Drive

Articles:

How to undo OneDrive Backup and restore your personal files to
your Windows 11 PC | ZDNET

Ensure your files are copied from One drive back to local my
documents. Leave onedrive disconnected for weeks before deletion-

justin case

Turn off, disable, or uninstall OneDrive - Microsoft Support



https://www.zdnet.com/article/how-to-undo-onedrive-backup-and-restore-your-personal-files-to-your-windows-11-pc/
https://www.zdnet.com/article/how-to-undo-onedrive-backup-and-restore-your-personal-files-to-your-windows-11-pc/
https://www.zdnet.com/article/how-to-undo-onedrive-backup-and-restore-your-personal-files-to-your-windows-11-pc/
https://support.microsoft.com/en-us/office/turn-off-disable-or-uninstall-onedrive-f32a17ce-3336-40fe-9c38-6efb09f944b0
https://support.microsoft.com/en-us/office/turn-off-disable-or-uninstall-onedrive-f32a17ce-3336-40fe-9c38-6efb09f944b0
https://support.microsoft.com/en-us/office/turn-off-disable-or-uninstall-onedrive-f32a17ce-3336-40fe-9c38-6efb09f944b0

Open up Office desktop apps (Word, Excel &

Powerpoint) and go

File>Options>Save and review green highlight settings
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Customize how documents are saved.

| Savejpresentations

bl AutdSave files stored in the Cloud by default in PowerPoint ®
Savefiles in this format: PowerPoint Presentation
Save AutoRecover information every | 10 " minutes
Keep the last AutoRecovered version if | close without saving
AutoRecover file location: C\Users\Petangh\AppData\Roaming\M
Don't show the Backstage when opening or saving files with keyboard sho
|| Show additional places foilsayving, even if sign-in may be required
Save to Computer by detallg
Defaulilecal file location; C\Users\Petangh\Documents\

Default personaltemplatesiocation:

Offline editing options for document management server files

Saving checked out files to server drafts is no longer supported. Checked out
Document Cache.

Learn more

Server drafts location: | C\Users\Petang\Documents\SharePoint Drafts\

Preserve fidelity when sharing this presentation: @ Vic Branch 24Sep2C

Embed fonts in the file O]



One Drive or Backup

o gnelDrive i?fa good autofmatic * Local storage of documents
uplicate offsite store of your - You need to manage backup
documents. including offsite W%th your time
* 1 Terabyte comes with Office 365 and costs.
for $159/annum. « 2x 1Terabyte SSD approx $325

* Downside: documents are on PC 2x 500Gbyte SSD approx $160
and the web, low risk of hacking, . G standard is Parent, child

low risk of loss of web data. and live copy of data. Need to

* Local File corruption could move backup and rotate off site
from local to One drive copies regularly- discipline needed

SISO YO WOlEE = & low s * File loss/corruption needs parent
and child to be overwritten before
loss is permanent - a low risk.



Speech to Text Assist for Hearing Loss

Applications

Apple app iphone/lpad NALscribe

Android app phone/ tablet Google Live Transcribe

Extra reading Be connected Accessibility apps:
https://beconnected.esafety.gov.au/topic-library?catalog_fts=speech%20to%20text&orderbykey=score&itemstyle=narrow

Typical use scenarios:

At Home at a café Commercial or interview




Links free speech to text software websites

NALscribe — NAL /
https://www.nal.gov.au/nal_products/nalscribe

Live Transcribe & Notification - Apps on Google Play

https://play.google.com/store/apps/details?id=com.google.audio.hearing.visua
lization.accessibility.scribe&hl=en-US

Karen’s Video on iPhone NALScribe software


https://www.nal.gov.au/nal_products/nalscribe/
https://www.nal.gov.au/nal_products/nalscribe/
https://www.nal.gov.au/nal_products/nalscribe/
https://www.nal.gov.au/nal_products/nalscribe/
https://play.google.com/store/apps/details?id=com.google.audio.hearing.visualization.accessibility.scribe&hl=en-US
https://play.google.com/store/apps/details?id=com.google.audio.hearing.visualization.accessibility.scribe&hl=en-US
https://play.google.com/store/apps/details?id=com.google.audio.hearing.visualization.accessibility.scribe&hl=en-US
https://play.google.com/store/apps/details?id=com.google.audio.hearing.visualization.accessibility.scribe&hl=en-US
https://play.google.com/store/apps/details?id=com.google.audio.hearing.visualization.accessibility.scribe&hl=en-US
https://play.google.com/store/apps/details?id=com.google.audio.hearing.visualization.accessibility.scribe&hl=en-US
https://play.google.com/store/apps/details?id=com.google.audio.hearing.visualization.accessibility.scribe&hl=en-US
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Speech to Text
applications
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As we age we often face hearing loss. This can
lead to isolation or difficulty when trying to
navigate going out.

There have been a number of apps created to
assist us. Some are designed just for Android
phones, and others for Apple Phones.

| have going to discuss a few in the following
pages.

Al Generated




Section 1
An d rOid Ph OneS As with many other applications available for our mobile phones, some

are free and some have subscription fees. The fees can be quite
substantial, with one app charging $129.99 per annum.

What we have to decide is what we are looking for and how much those
features are worth to us.

When downloading any apps for your Android phone, it is wise to use the
Google Play store to reduce the risk of exposing your phone to malware.

Live Transcribe by Google LLC
https://play.google.com/store/apps/details?

id=com. le.audio.hearing.visualization.accessibility.




Live Transcribe captures speech from the phone’s

microphone and displays it as text. L i Ve Tra n S C ri be &

Live Transcribe is an Android Accessibility service that is

e e
available to download as an app from the Google Play store. n Ot Iﬁ Cat I 0 n

After installing the app, turn on Live Transcribe in your

phone’s Accessibility settings and tap on the app to use it.

Save transcripts
for three days

View a st of recent Save custom sound
sound events notifications

so Live Transcride & Reply by typing
phone when a sound Sound Notfications, go to o

ntis b erod Settings » Accessibilit
Transcripts are saved cven riggered ings » y
locally on device for
three days

Copy 60d paste it for

Puse ssewtere ©

20000

As with any app you download from Google Play Store or

Apple App Store you should read the information provided
about data safety. What data does the application collect
about your use of the app? What are their security

practices? This will help you make a considered choice



Live Transcribe & notification

Data safety

No data shared with third parties

@

Data collected

App ™40 and pertormance

Device or other IDs

o
Security practices

() Datais encrypted i transit
Data cant be deleted

+)  Independent security review

about whether you want
to download the app or

not.

The Live Transcribe app can be used Offline in locations

where you do not have access to Wi-Fi.

Open the app - in Settings - choose More settings - scroll
down to Advanced - choose Offline transcriptions - choose
the language you want eg English (Australia). Toggle the
Transcribe offline to on, and choose English (Australia) as the

primary language. It will download the relevant dictionary.

Save transcripts
for three days

View a list of recent Save custom sound
sound events notifications

|
necripls are saved
vice for

Puse daewhere e




This is a sentence.

Here is another sentence.

The sentences are
separated by blank lines.

This is the final sentence.

Al Generated

This is an example of a speech to text

converter used on a tablet rather than a phone

You can also add Custom Words to your dictionary.

Open the app - in Settings - choose More settings - scroll
down to Custom Words - tap on + Add word. The keyboard
will appear. You can now add specific words, eg a medical
term that may not be found in a standard dictionary. For
example, | added the word duodenum. When | finished typing
the word, | tapped on the tick in the lower right hand corner of
the keyboard.

Now when | have a conversation that mentions the word

duodenum it will find the correct word.



1O There are a number of applications available in the Apple App Store - but |

only found one that was free to use and that was NALScribe.

APPLICATIONS FOR APPLE DEVICES
* NALScribe (free)

Helping people with hearing

difficulties improve

communication

NALscribe is an easy-to-use live
speech captioning tool helping
people with hearing difficulties

Q\JAL understand speech and

conversations. It has been designed
NAT'Q'T!ﬁ!-AAQRQST'C especially for use within businesses
to increase hearing accessibility and
inclusivity for all customers.
NALscribe increases understanding
and decreases stress levels for the
hard of hearing and those who want

to communicate with them.
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Click on Settings in the lower bottom right hand corner to

change the font size.
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Text size of live captions This is a test of
A L 2 A

the software

Device Name Loopy Wombat on an i P h one ] 6
Dark theme
Offline speech e,l

recognition mode
Speech data stays on your device for

maximum privacy.

Auto erase text for privacy
Automatically clear captions from screen
after long pauses

20 sec 60 sec off

Language

@ English (Australia) .




After tapping on the microphone button which is in the If you pause between sentences, it inserts a spare line which

bottom of the screen, you can start recording your voice makes the text easier to read. When you press stop, it asks if

which will be transcribed into text. you want to clear or save the transcription. | hit clear.

I'm now going
to start a new
sentence and
you'll see that
there is space
between them

@ @ ®

tnere Is space
between them

Hello and how
are you?

| am fine

@ @ ®

Do you want to save or clear
the transcription




This is using the
application on an iPad

The larger font would
make it easier for the
person to read

NALScribe also works on an iPad.

If for some reason you want to share a copy of the
conversation you can do so by hitting the Share button (the
folder with the arrow) which is in the bottom left hand corner of
the screen. You can choose how you want to share it eg by
sending a text message or an email. Or by simply saving to a

file on your iPad.
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This is using the
application on an iPad

The larger font would
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